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- Main Menu

Listen to Current
Voicemails

Change
Voicemail Folders

Advanced
Options

Mailbox
Options

—>

. Play Previous Message
. Repeat Current Message
. Play Next Message

. Switch to new messages
. Switch to old messages
. Switch to work messages

—  While listening to a message you can execute the following commands.

. Delete Current Message . Fast Forward 3 Secs

. Forward Message (1) . Rewind 3 Secs

. Save Message

—» Choose which folder contains the voicemail you would like to listen.

. Switch to family messages

Switch to friends messages

. Cancel

——» Please choose from the following options;

. Place outgoing call

. Leave voicemail for user (1)

. Return to main menu

Please choose from the following options;

Record unavailable Record Temporary
Greeting (2) Messages (2)

Recor.d Busy Change your password
Greeting (2)

Record Your Return to main menu
Name (2)

(1) While forwarding a message or leaving a message for a user, you can choose the following:

1 | Enter the extension direct

Enter an asterisk between extensions to
send to multiple people.

2 | Lookup Name by Directory

Prepend Your Message Before Sending

Send Message Without Prepending

(2) While Recording your greeting you can choose the following commands:

1 Accept Your Recording 2 Review Your Recordings 3 Re-Record Your Recording




